
ROLE DESCRIPTION:
TEAM LEADER  - CLIMATE ACTION (VOLUNTEER)
ORGANISATION CONTEXT

Geelong Sustainability (GS) is a not-for-profit incorporated community association established in 2007.
Our volunteer-led, independent and apolitical organisation is also a Registered Environmental
Organisation (REO) and charity with DGR status. We have a growing collaborative network across the
community, government, business sectors as well as with other NGOs. Over the last decade, our
reputation has grown considerably built upon the consistent delivery of strong project outcomes; effective
community engagement; well-coordinated, professional events and evidence-based articulate advocacy.
We know that a fast and fair transition to net zero will deliver economic opportunities and ecological
benefits for Geelong and its people.

In 2020, Geelong Sustainability released a new Strategy 2025 and restructured our operations under four
pillars aligned to four of the UN Sustainable Development Goals:

● Sustainable Communities - making cities inclusive, safe, resilient and sustainable
● Renewable Energy - securing access to affordable, reliable, sustainable and modern energy
● Climate Action - advocating for urgent action to combat climate change
● Circular Economy - working towards sustainable consumption and production patterns

Our objective for the Climate Action team is to manage, initiate and expand a range of projects which
currently includes the  MP Engagement Group, CoGG Vision Partners and the COG Leaders Program.

In addition to leading the Climate Action Team, the team leader will be a senior member of the Geelong
Sustainability team and hopefully make a significant contribution to its advocacy role across the Geelong
region.

Consideration will be given to job sharing the role between two volunteers who can work harmoniously
together. The following formal statement has been developed to clearly describe the scope of the role.

KEY RESPONSIBILITIES

1. The team leader will be accountable to the GS Committee of Management for the Climate Action
Team’s operations including providing advice and recommendations on the development,
implementation and evaluation of projects and activities consistent with its Terms of Reference and
the GS Strategic Plan 2020 - 2025.

2. The team leader will be mentored and supported by GS Committee members and staff, and will then
provide leadership, mentoring and practical support to the 5+ members of the Sustainable
Communities Team to facilitate their active participation in one or more of the team's projects and
activities.

3. Specifically, the team leader will lead the Climate Action Team to:

● Pursue new initiatives and sources of funding that are likely to result in viable new projects
consistent with GS Strategic Plan, and make recommendations to the GS Committee of
Management on such initiatives for its consideration and approval
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● Manage the day-to-day implementation of all approved initiatives within the team including such
things as marketing, event management, volunteer recruitment, project monitoring and evaluation,
etc.

4. In addition the team leader will:

● Provide a monthly written report on team projects (which may be a collation of reports from
individual projects within the team’s brief) to the Committee of Management. The Report must be
in the prescribed format - addressing issues including progress against milestones, issues, risks,
budgets, staff performance, etc.

● With support from the Treasurer, manage a small budget allocated to the team within the team
brief (noting that staff members are generally responsible for the budgets of Government funded
projects).

ADDITIONAL RESPONSIBILITIES

5. The Team Leader may be requested to attend the monthly meetings of the Committee of
Management to report on the work of their team.

6. The Team Leader will arrange regular meetings of members in a manner that suits all members of the
team, and ensure appropriate written notes of meeting outcomes are kept.

7. As an important part of their advocacy role, and with support from GS staff,  the Team Leader will
facilitate the regular contribution of relevant information for the GS website, Newsletter and other
marketing/media requirements.

8. With support from GS staff, the Team Leader will also monitor the skill set amongst team members
and plan for the recruitment of new members over time to ensure an orderly succession of
membership into the future.

COMPETENCIES SOUGHT

● Excellent communication skills (written, digital and verbal) for engaging with a variety of
audiences

● Excellent interpersonal skills including the ability to lead a team, develop collaborative
relationships and networking

● Ability to coordinate events (workshops, meetings, forums, receptions etc) for community and
business audiences

● Ability to effectively plan, monitor and execute projects using a systemised approach.
● Knowledge of and commitment to the principles of sustainability

How To Apply

● To talk further about the position, please contact the Geelong Sustainability Executive Officer, Dan
Cowdell on 0428 944 929 or dan@geeelongsustainability.org.au

● We would appreciate a written application (up to two pages) which address the key
responsibilities as outlined, and a short resume may also be attached.

● Email applications to: info@geelongsustainability.org.au by 20th February 2022.
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